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Photoduplication Services Request Form 
 
 
General Information 
Payment must be made by check or money order drawn on a U.S. bank and made payable to the National Park Service.  Payment must 
accompany the Photoduplication Request Form to begin processing.  Allow up to four weeks for processing. 
 
Conditions of Order and Use 
The copyright law governs the making of photoduplications or other reproductions of copyrighted material.  Under certain conditions 
specified in the law, libraries and archives are authorized to furnish a photocopy or other reproduction.  One of these specified conditions 
is that the photocopy or other reproduction is not to be “used for any purpose other than private study, scholarship, or research.”  If a user 
makes a request for, or later uses, a photocopy or reproduction for a purpose in excess of “fair use,” that user may be liable for copyright 
infringement.  The applicant assumes all responsibility for use of the photoduplications.   
 
The National Park Service can neither grant nor deny permission to copy or publish photographs and other reproductions from this 
institution’s collection.  The recipient must decide the propriety of any use of this material, and publication is at the recipient’s discretion.  
Material that is copyrighted or otherwise restricted will not be furnished knowingly.   
 
All photoduplications are prepared on order and may not be returned for credit. 
 
Date of Request 
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Address 

City, State, Zip Code 

Telephone E-mail 

 
Item Identification Qty Format Cost 

   
   

 

   
   
   

 

   
   
   

 

   
   
   

 

   
 

Total  
Acknowledgement 
I hereby note and accept the “Conditions of Order and Use” stated on this form.  (Required to process order.) 
 
 
 
Signature 
 
Send this request to 
Museum Services, Roosevelt-Vanderbilt National Historic Sites, 4097 Albany Post Road, Hyde Park, NY 12538 


